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FUNCTIONS:

et

In the field of

-ty*and éecurity in-
tellipence, the functions and organlzation of the Deputy

Secbetary for Security, are ldentical wlth those of the

Deputy Secretary for Intellipence in the fleld of-@eﬂeignﬂfﬂétﬁﬁh.
intelligence, except for the number of Committees under

his direction. The immediate office of the Deputy Secre-

tary for Ssescurity will, therefore, conslst of the follow-

ing:
Deputy Secretary for Securlty 1 CAI'=15
Assistant Deputy Secretary for
Securlity 1 CAF-14

Secretaries 2 CAF= 5

Control Section

Administrative Asslstant 1 CAT=- 7
Clerk 1 CAT- &
Clerk 1 CAP- 3

The Commlittees under the direct supervision of the

-Deputy Secretary for Securlty will consist of the following:
(1) Comnittee on E@ave%seﬂﬁ%roifdf"”ﬁjfﬂiﬁy
(2) Committee on Information Security
(3) Committee con Physical Securlty
(4) Commitsee on Communicatlons Security
(5) Committee on Security Investigrutions
(6) Committee on Economic Security Controls
(7) Committee on Censorship Planning

HS/HC- l
/ 3 ’? State Dept. review completed
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The Department of State will furnish the Chairman of
five of the seven Commlttees (those onég;;;;ijbégé;é&, Com~
munications Securility, Security Investigations, Economic Se-
curity Controls and Censorship Planning). A commltment

requiring the following personnel:

Chairmen 5 CAFP-14
Assistant Chairmen 5 CAF=12
Secretaries 5 CAF= b5
Stenographers 5 CAFP- 3

Justification for Positions Requested:

Since the organization, functions, method of operation
and work load of the Office of the Deputy Secretary for Se-
curity in his field will be almost ldentical to those of the
‘ Deputy Secretary for Intelligence in his field, the justifi-

cation for the posltlons reouésted is the sare 1n both cases.
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Departmeht of State,Secretariat, Intelligence
Coordinating Committees, Central Intelligence
Group

Functions: Under the supervision and direction of

the Director of Central Intelligence, the Secretariat will

|
|
|
|

have the following functionst
(a) Direét and coordinate the activities of the
committees, serve as their chairman, and be responsible
for the effective conduct of the committees' affairs.
(b) Present recommendations and plans prepared

by the commi?tees to the National Intelligence Authority

ﬂrmdﬂmﬁm,@mawwmlwkmlmmﬁﬁ;&nﬁ
as the Executive for carrying them out. |
(c) Develop the document procedure snd all other
procedures of the committees.
(d) Provide the committees with secreterial and
other necessary services,
The Secretarist will be headed by an Executive Secretary
who will be assigted by a_Deputy Secretary for Intelligence
and a Deputy Secretary for Security. The sepsration of intelli-
gence and wsecurity is required by the different nature of the

functions performed in each case.
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The immediste office of the Executive Secretary will be
constituted as follows:
Executive Secretary = 1 CAF~1S

Secretary = 1 CAF=-T7
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DEPARTMENT OF STATE
TADMUNISTRATIVE « OiRETCE
CENTR AL INTELLIGENCE GROUP
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Functions: The Executive Officerl\wﬂl be responsible
to the Director of Central Intelligence for all sdministrative
matters involving the Centrel Intelligence Group, including
. the maintenance of personnel records and préparation of personnel
report;s to the various departments haviné personnel on duty with
‘the Authority, the provision of suppliee and equipment, the
maintenance of vt.he Record Section, and the supervision of the
4 stenographic pool. The office will consist of a Personnel
| Section, a Supply Sgction, a Record Section, and a Stenogrephic

o This bedde¥ 1s prepoeed -on Ahe assumbtion fhet
Pool. A Ahe Department ‘of State will furnish the persomel and

facilities for the Record Section and the Stenographic Pool, while
the Personnel Section and the Supply Section will be staffed and
equipped by the War-and Navy .Departments.
The immediate office of the Executive Officer will consist
of the followings
Executive Officer = 1 CAF-15
Secretary - 1 CAF-S
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The Records Section will be responsible for maintaeining
the complete files of the National Intelligence Authority
and the Central Intelligence Group, including all correspondence,
, agenda, minutes, study sheets, decisions, directives, apefating
plens and manusls. It will provide a fillng service for the
Director, his Deputies, and authorized officials of the Depart-

ments and agencies participating in the affairs of the group.

| The Records Section will be constituted as follows?

Administrative Assistent = 1 CAF=-7

File Clerks - 2 CAF-§
File Clerks - 2 CAF=h
Cle rks ~ 7 CAF-3

The Stenographic Poél will be rezpvonsible for furnishing

conference report\.ers for meetings of the National Intelligence

Authority, the Intelligence Advisory Board and the Intelligence
Coordinating Committees, for typing (or stenciling and duplicat~
ing) reports to be submitted to the Authority, the Board and to

the Committees and their working groups; and .for furnishing

additional stenographic assistance to the other branches of
the Central Intelligence Group as required. The personnel

of the Stenogrsphic Pool will be as follows:
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Administrative Assistant = 1 CAF-7
{Gonference Reports - 2 CAF-6
Stenographers - 2 CAF-5
Stenographers = 7 CAF=3

Justification for Pod tions Requested:

In determining the number and grades of personnel required
for the Record Section and the Stenographic Fool, it has been
necessary to make certain assumptions as to the type and volume

' ' of work to be performed by those sections. This budget estimate
is based upon a study of a very similar governmental activity,
the J§int Chiefs of Staff, in the light of the comparative type

and volume of the estimated activities of the Authority.

-3
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